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Office of the Schools Division Superintendent 

DIVISION MEMORANDUM 
No . ...s:r_s,2023 

February 14, 2023 

Financial A,ivancement Skills Training for CDO's 
ADAS and School Head (FAST CASH 101) 

TO: Assistant Schools Division Superintendent 
Accountant III 
Administrative Officer V - Budget 
Elementary /Secondary School Heads/In-Charge 
Administrative Assistant II/III Accounting Unit 

1. To ensure the efficient and effective implementation of the school-based
financial management system (SBFMS), specifically downloading of School MOOE
and Other Project Funds for CY 2023, the Finance Unit of this Division will conduct
the Financial Advancement Skills Training for CDO's ADAS and School Heads
101 (FAST CASH 101) in two (2) batches on February 20-23, 2023 at Chali Beach
Hotel and Conference Center, Cugman, Cagayan de Oro City.

2. This training aims to:
a. To recapacitate and update the SBFMS key personnel in the existing rules
and regulations on procurement, disbursement and accounting of government
funds;
b. To discuss the 2023 Guidelines on the Release of Funds (DBM and DepED)
and COA's audit findings;
c. To equip the School Heads and finance staff with at least minimum knowledge
about concepts, methods, and procedures of a simplified Fund Management
System particularly the importance of SMART Days, Online Fidelity Bonding
System and the Cash Database System.

3. The target participants on this training are the school heads (no proxy allowed),
ADAS III or Senior Bookkeeper and ADAS II/Disbursing Officer who are co­
signatory of school bank account with the selected financial staff of the SDO.

Address: Fr. William F. Masterson Ave., Upper Balulang, Cagayan de Oro City 
Telephone: (08822)-8550048 














